
The City of La Pine is an Equal Opportunity Provider 

CITY OF LA PINE, OREGON 
REGULAR CITY COUNCIL MEETING 

Wednesday, May 22, 2024  
La Pine City Hall: 16345 Sixth Street, La Pine, Oregon 97739 

Available online via Zoom: https://us02web.zoom.us/j/81182860851 

The meeting location is accessible to persons with disabilities. A request for an interpreter for the 
hearing impaired or for other accommodations for persons with disabilities should be made at least 48 
hours before the meeting to City Hall at (541-536-1432). For deaf, hearing impaired, or speech disabled 
dial 541-536-1432 for TTY. 

The Regular City Council meeting is a business meeting of the elected members of the La Pine City 
Council, in which matters that have come before the City in application, or legislatively/judicially by 
process can be acted upon under Old and New business. Matters that are not formally before the City 
or have yet to be initiated by application cannot be officially acted upon. If any party would like to 
initiate an action through process or application, city administrative staff are available during the 
regularly scheduled business hours of City Hall to provide assistance. 

AGENDA
CALL TO ORDER 

ESTABLISH A QUORUM 

PLEDGE OF ALLEGIANCE 

PUBLIC COMMENTS 

Public Comments provide an opportunity for members of the community to submit input on ongoing 
matters within the city. Any matter that warrants testimony and rebuttal may be debated during a 
public hearing on the matter. 

Public Comments are limited to three (3) minutes per person; when asked to the podium, please state 
your name and whether you live within La Pine city limits. The acting chair may elect to respond to 
comments if the matter is within the jurisdiction of the city or defer to city staff for response. 

ADDED AGENDA ITEMS 

Any matters added to the Agenda at this time will be discussed during the “Other Matters” portion of 
this Agenda or such time selected by the City Council 

CONSENT AGENDA 

Information concerning the matters listed within the Consent Agenda has been distributed to each 
member of the City Council for reading and study, is considered to be routine, and will be enacted or 
approved by one motion of the City Council without separate discussion. If separate discussion is desired 
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concerning a particular matter listed within the Consent Agenda, that matter may be removed from the 
Consent Agenda and placed on the regular agenda by request of any member of the City Council. 

1. 05.08.2024 Regular City Council Minutes .................................................................................... 3. 
a. Public Comment Form .....................................................................................................10. 

OLD BUSINESS: 

None. 

NEW BUSINESS: 

1. Audit Services Contract
a. Staff Report ......................................................................................................................11. 
b. Personal Service Agreement ............................................................................................12. 

i. Exhibit A. -  Request for Proposal…………………………………………………………………… 18. 
ii. Exhibit C. – ORS Chapter 279B……………………………………………………………………….. 42. 

iii. Exhibit B. – Consultant’s Proposal………………………………………………………………….. 45. 
iv. Exhibit D. – Scope of Work…………………………………………………………………………….. 78. 

2. Republic Services – Annual Financial Information and Projection Report
a. Staff Report ......................................................................................................................80. 
b. Letter of Transmittal…………………………………………………………………………………………………. .81. 
c. Financial Report……………………………………………………………………………………………………….. .82. 
d. Exhibit A. ………………………………………………………………………………………………………………….. 90. 

OTHER MATTERS 

PUBLIC COMMENTS 

Three (3) minutes per person; when asked to the podium, please state your name and whether you live 
within La Pine city limits. 

STAFF COMMENTS 

MAYOR & COUNCIL COMMENTS 

EXECUTIVE SESSION: per ORS 192.660 if necessary 

ADJOURNMENT 
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CITY OF LA PINE, OREGON 
REGULAR CITY COUNCIL MEETING 

Wednesday, May 8, 2024, immediately following the Budget Committee Meeting 
La Pine City Hall: 16345 Sixth Street, La Pine, Oregon 97739 

Available online via Zoom: https://us02web.zoom.us/j/85460628413 

MINUTES 
CALL TO ORDER 

Mayor Richer called the meeting to order at 5:36 p.m. 

ESTABLISH A QUORUM 

Council 

Mayor Richer 

Council President Van Damme 

Councilor Shields 

Councilor Morse – Excused  

Student Councilor Marston – Excused  

Via Zoom 

Councilor Ignazzitto 

Staff 

Geoff Wullschlager – City Manager 

Ashley Ivans – Finance Director 

Kelly West – Public Works Director 

Brent Bybee – Principal Planner 

Rachel Vickers – Associate Planner 

Amanda Metcalf – City Recorder 

PLEDGE OF ALLEGIANCE 

The Pledge of Allegiance was recited during the Budget Committee Meeting held immediately prior to 
this meeting. 

PUBLIC COMMENTS 

Wes Elliott provided public comments regarding the City’s Transportation SDC fees. He presented the 
City of Bend’s SDC fee schedule, and he compared it to the City of La Pine’s fees.  
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He gave background on his situation with regards to his building project. He asked the Council to 
consider waiving the transportation SDC’s for this project. He said that the Council should evaluate the 
ethics surrounding this situation. He suggested that the city update the pre-construction meetings 
protocol by including fee schedules so new applicants are aware of the SDC fees. 

He closed by saying that if he was aware of the fees prior to starting his project he would have pursued 
other options. He asked the Council again to consider waiving his transportation SDC fees. 

 ADDED AGENDA ITEMS  

None. 

CONSENT AGENDA 

1. Amended – 03.15.2024 Regular City Council Minutes 
2. 04.10.2024 Regular City Council Minutes 

a. Public Comment Form 
3. Financials 

a. Financial Summary – March 2024 
b. Interest Report 

4. La Pine Chamber of Commerce 
a. Letter to the City 
b. Profit and Loss Third Quarter 

Councilor Ignazzitto made a motion to approve the consent agenda. Councilor Shields seconded the 
motion. Motion passed unanimously. 

OLD BUSINESS: 

None. 

NEW BUSINESS: 

1. USDA Water Bonds 
a. Staff Report 

Finance Director Ivans presented the staff report for both USDA Water Bonds. She stated staff have 
been working with Bond Council and USDA to close the loan account with the interim financer Co-
Bank. She presented Resolution 2024-04 USDA Water Bond No. 1 and Resolution 2024-05 Water Bond 
No. 2 these will authorize USDA to provide financing for the finalization of the Water portion of the 
Cagle/Glenwood expansion Project. 

There were no questions from the Council.  

b. Resolution 2024-04 – A Resolution for the issuance and sale of Water Revenue Bond No. 
1. 

Councilor Van Damme made a motion to approve Resolution 2024-04, a resolution for the issuance 
and sale of Water Revenue Bond No. 1. Councilor Sheilds seconded the motion. Mayor Richer asked for 
a roll call vote.  

Councilor Ignazzitto – Aye  
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Councilor Shields – Aye  

Councilor Van Damme – Aye  

Motion passed unanimously. 

c. Resolution 2024-05 – A Resolution for the issuance and sale of Water Revenue Bond No. 
2. 

Councilor Ignazzitto made a motion to approve Resolution 2024-05, a resolution for the issuance and 
sale of Water Revenue Bond No. 2. Councilor Shields seconded the motion. Mayor Richer asked for a 
roll call vote. 

Councilor Van Damme – Aye  

Councilor Shields – Aye  

Councilor Ignazzitto - Aye 

Motion passed unanimously. 

2. Budget Resolutions 
a. Staff Report 

Finance Director Ivans presented the staff report for the following resolutions. 

b. Resolution 2024-06 – A Resolution Declaring the Municipal Services Provided 

Resolution 2024-06 declares that the city provides the services required to receive state shared 
revenues each year. 

Councilor Van Damme made a motion to approve Resolution 2024-06, a Resolution declaring the 
municipal services provided. Councilor Shields seconded the motion. Mayor Richer asked for a roll call 
vote. 

Councilor Ignazzitto - Aye 

Councilor Shields – Aye  

Councilor Van Damme – Aye  

Motion passed unanimously. 

c. Resolution 2024-07 – A Resolution Electing to Receive State Shared Revenues 

Resolution 2024-07 allows the state to send the city its portion of Gas, Liquor, Cigarette, and Marijuana 
Tax. In addition, the city is able to receive its quarterly apportionment which is based on population. 

Councilor Ignazzitto made a motion to approve Resolution 2024-07, a Resolution Declaring the City’s 
election to receive state shared revenues. Councilor Van Damme seconded the motion. Mayor Richer 
asked for a roll call vote. 

Councilor Shields – Aye  

Councilor Van Damme – Aye  

Councilor Ignazzitto - Aye 
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Motion passed unanimously. 

d. Resolution 2024-08 – A Resolution Adopting the City’s Master Fee Schedule 

Resolution 2024-08 is adopting the City’s master fee schedule for FY 2024-25. She said that the fee 
changes are described in the staff report. Council stated they had reviewed the fee amendments. 

Councilor Shields made a motion to approve Resolution 2024-08, a Resolution adopting the City’s 
Master Fee Schedule, effective July 1, 2024. Councilor Van Damme seconded the motion. Mayor Richer 
asked for a roll call vote. 

Councilor Ignazzitto - Aye 

Councilor Shields – Aye  

Councilor Van Damme – Aye  

Motion passed unanimously. 

e. Resolution 2024-09 – A Resolution Creating a New Reserve Fund 

Resolution 2024-09 creates a new fund titled Equipment Reserve Fund. This fund was created to house 
reserves for Public Works Equipment. 

Councilor Shields made a motion to approve Resolution 2024-09, a Resolution creating a new reserve 
fund. Councilor Ignazzitto seconded the motion. Mayor Richer asked for a roll call vote. 

Councilor Van Damme – Aye  

 Councilor Shields – Aye  

Councilor Ignazzitto - Aye 

Motion passed unanimously. 

3. Memorandum of Understanding – CPAW  
a. Staff Report 

Principal Planner Bybee presented the staff report for the memorandum of understanding (MOU) with 
Community Planning Assistance for Wildfire (CPAW). He explained the duties for both the City of La 
Pine and CPAW.  

He also provided background on SB 762, the wildfire bill, for the Council. There were no questions from 
Council. 

b. Memorandum of Understanding 

Councilor Van Damme made a motion to accept the Community Planning Assistance for Wildfire 
Memorandum of Understanding, as presented by staff, and recommend approval with signatures 
provided by the Mayor and City Manager. Councilor Shields seconded the motion. Motion passed 
unanimously. 

OTHER MATTERS 

None. 

PUBLIC COMMENTS 
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Wes Elliott provided public comments regarding Transportation SDCs. He listed the overall budget of 
the City’s SDC fund and explained different improvements that the City had made on the roadways.  

He stated that in 2020 it has been decided to make more improvements on the City’s roadways which 
has increased the price per trip calculation for transportation SDCs for new development. He asked the 
Council how his business would benefit from paving a dirt road in a residential neighborhood.  

He listed the surrounding cities SDC fees and their price per trip calculation. He also asked how the City 
chooses which roads will be paved and claimed specific roads that have been chosen would have little 
impact for citizens. He asked that the Council consider waiving his Transportation SDC. 

STAFF COMMENTS 

Associate Planner Vickers gave an update on the administrative land use files for both type one and 
type two applications. She informed the Council of the new applications that are in the completeness 
phase. 

Principal Planner Bybee gave an update on long range planning which includes the Comprehensive Plan 
Update. He also invited the Council to the Community Summit on May 21st and listed the events the 
Planning Department will be attending in the summer to promote the Comprehensive Plan Update.  

He stated that staff applied for a Transportation System Plan (TSP) grant, and if awarded, the TSP 
Update will coincide with the Comprehensive Plan Update. He shared that the city is one of four 
applicants for this grant, and only one applicant will be awarded. 

Finance Director Ivans thanked the Council for their dedication and the hard work they performed 
during the past week. She also thanked everyone involved for their work with the USDA Water Bonds. 

City Recorder Metcalf did not have any comments. 

Public Works Director West updated the Council on the lift station issues and described the issues the 
department has faced to keep the lift station functioning. He said that a temporary fix has been 
implemented until it can be replaced. 

Lastly, he said that the eleventh monitoring well has been completed and water samples have been 
pulled and sent to DEQ. 

City Manager Wullschlager also gave an update on the lift stations and the upcoming costs associated 
with replacing them.  

He stated that 44 acres of BLM land north of Burgess that is within City limits is currently zoned for 
multi-family housing and could be rezoned to multi-use. He informed the Council that the city received 
a notice that the Bureau of Land Management (BLM) is in discussion with the Department of State 
Lands (DSL) for the transfer of the parcel. He gave background on the in-lieu lands act as ratified and 
implemented in the 19th century which stated that the federal government promised land to the state 
for development. He stated however, that this land was not released in accordance with the act and 
with respect to the state of Oregon, and these departments are in the process of correcting the 
situation. He stated he has been in contact with Representative Reschke and staff with Senator 
Merkley’s office. And will give an update when he has more information. 

7



  
REGULAR CITY COUNCIL MEETING  MAY 8, 2024 
 

 
The City of La Pine is an Equal Opportunity Provider 

 

He gave an update on the recreational immunity law amendments that was presented in past 
meetings. He stated that SB 1576 has been passed and defines what is considered recreation on public 
land for public use.  

He gave an update on the Grants Pass v Johnson case regarding the ongoing conversation with respect 
to public places, and resting, camping, and sleeping. Depending on the decision it could pose issues in 
the future. 

He gave an update on the Archway Project for the Urban Renewal Agency, he stated he potentially 
may have found a contractor that will be designing the archway. 

He extended an invitation from Mayor Fitch of Redmond to Mayor Richer to a ground water summit 
that is associated with COCO regarding OWRD and water resource rules in Oregon. 

MAYOR & COUNCIL COMMENTS 

Councilor Ignazzitto thanked everyone for their hard work.  

She made a comment about the community funds that are awarded every year by the Budget 
Committee. She stated that a limit on the amount of funds awarded should be created. In addition, she 
suggested that the requestors should meet criteria that further the City’s goals.  

Councilor Shields wanted to comment that the contractors associated with the Water and Wastewater 
Project have been very professional when they have been working on his road. 

Council President Van Damme thanked City Staff for their hard work. In addition, she thanked the 
Council, and the public commenters for attending today’s meeting. 

Mayor Richer also thanked the public for their comments and the promotion of public engagement. He 
thanked everyone for coming to the Council Meeting. 

EXECUTIVE SESSION: per ORS 192.660 if necessary 

ADJOURNMENT 

Mayor Richer adjourned the meeting at 6:19 p.m. 

 

SIGNATURE PAGE TO FOLLOW 
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________________________________Date:____________ 
Daniel Richer, Mayor 

 
 

ATTEST: 
 
 
 
________________________________Date:____________ 
Amanda Metcalf, City Recorder 
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CITY OF LA PINE 

STAFF REPORT 
 
 

Meeting Date: May 22, 2024 
 

TO: City Council 
 

FROM: Ashley Ivans, Finance Director  
 

SUBJECT: Audit Services Contract 

[ ] Resolution [ ] Ordinance 

[ ] No Action – Report Only [ ] Public Hearing 

[X] Formal Motion  [ ] Other/Direction:  
  
 

Councilmembers: 
 
In March 2024 City staff issued a Request for Proposal (RFP) for a City Auditor. The City’s current auditor, Umpqua 
Valley Financial, has been the City’s auditor for the last 10 years. As you know it is important to rotate the City’s 
consultants for many reasons, not the least of which is cost and exposure to different procedures. This exposure 
helps reduce the risk of fraud. 
 
The city received three proposals which were scored by City Manager Wullschlager and I. The score totals from the 
City’s Notice of Intent to Award issued May 2nd are below.  

 
Sensiba, LLP received the highest marks, however there was a close second for Aldrich CPA’s & Advisors. Ultimately, 
the decision came down to price, which Sensiba was lower than Aldrich. This contract is for 5 fiscal years, with the 
final audited year being Fiscal Year 2028. The contract will be reviewed at that time.  
 
I am requesting a formal motion, outlined below, for the City Manager to sign this contract.  
 
Motion Recommendation: I move that we authorize City Manager Wullschlager to enter into a contract with Sensiba, 
LLP to conduct City audits through Fiscal Year 2028.This should be followed by a second and roll call vote.  
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CITY OF LA PINE 

 

PERSONAL SERVICE AGREEMENT 

FOR AUDITING SERVICES 

 
BASED UPON the proposals submitted in response to the Request for Proposals for Municipal 

Audit Services (RFP) issued by City of La Pine (City), City and Sensiba, LLP (Consultant) hereby enter 
into an agreement for the provision of personal services in accordance with the RFP and Consultant’s 
Proposal.  

 
All terms of the following exhibits are hereby incorporated by reference into this Agreement, and 

Consultant agrees to comply with each:   
 
(1)  Exhibit A – Request for Proposals  
(2) Exhibit B – Consultant’s Proposal 
(3) Exhibit C – ORS 279B requirements for Personal Service Contracts 
(4) Exhibit D – Scope of Work  

 
 In the event of any conflict, the terms of this Agreement shall control, followed by Exhibits A, C, 
D, then B, in that order. 
 
1. Term. The term of this Agreement shall extend from May 1, 2024, to December 31, 2029, unless 

extended for up to one additional five-year term by City. 
 
2. Scope of Work. Consultant agrees to perform during the term of this Agreement, the following 

services: 
 

2.1 Generally, Consultant shall provide all materials and services associated with providing auditing 
services to City (City Services) as set forth in City’s RFP for Auditing Services dated March 15, 
2024, and Consultant’s proposal dated April 10, 2024, incorporated herein as Exhibits A and B, 
respectively.  
 

2.2 Specifically, Consultant shall perform the services set forth in the Scope of Work incorporated 
herein as Exhibit D. 
 

2.3 Consultant shall not perform and City shall not pay for Consultant’s services which are outside 
the work described in this Section 2, unless City provides prior written consent for such work. 
Consultant’s services which are outside of the Scope of Work and approved by City shall be 
charged as provided in Exhibit B. 
 

2.4 Consultant agrees that it will complete work under this Agreement in accordance with the 
schedule established in Section 2.7 of Exhibit A. If Consultant does not complete and provide the 
reports required in Exhibit D by December 15 of the year following the fiscal year being audited, 
City will charge a penalty of $100 for each day that the reports are late, unless the delays are 
attributable to City or the parties mutually agree to a later submission date. If December 15 falls 
on a Saturday or Sunday, the following Monday shall become the due date for reports.  

 
2.5 Ownership of the audit report belongs to City and it is expressly understood that publication of the 

audit, in whole or in part, or reference to the audit, will be at the sole discretion of City. 
3. Compensation. 

 
3.1 Compensation. For the services described and performed by Consultant, City agrees to pay, and 

the Consultant agrees to accept, compensation up to the maximum not to exceed amount of: 
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Fiscal Year Ending 6/30/2024 
(including Single Audit)  $39,800 
Fiscal Year Ending 6/30/2025 $41,900 
Fiscal Year Ending 6/30/2026 $43,900 
Fiscal Year Ending 6/30/2027 $46,000 
Fiscal Year Ending 6/30/2028 $48,800 

 
3.2 Invoices. Invoices for Consultant’s services shall be based upon Consultant’s fees and hourly 

rates as set forth in Exhibit B, up to the maximum amounts, above. These amounts shall be billed 
to City in summary form, detailing the previous month’s fees and costs and the percentage of the 
project completed to date, on or about the1st day of each month for all services performed 
through the last day of the prior month. Backup invoices, supporting documentation, and records 
evidencing the progress made on the project to date shall be provided by Consultant at City’s 
request.  

 
3.3 Payments. 

 
(A) City will review Consultant’s invoice and within ten (10) days of receipt notify 

Consultant in writing if there is a disagreement or dispute with the invoice. If there are no such 
disputes, City shall pay the invoice amount in full within thirty (30) days of invoice date. 

 
(B) If City fails to make any payment due Consultant for services and expenses 

within thirty (30) days of the date on Consultant’s invoice therefore, late fees will be added to 
amounts due Consultant at the rate of 1.0 percent (1%) per month from original invoice date. In 
addition, Consultant may, after giving seven (7) days’ written notice to City, suspend services 
under this Agreement until Consultant has been paid in full all amounts due for services, 
expenses, and charges, except any invoices in dispute. Invoices in dispute are not subject to such 
late fees until such time as they are no longer in dispute.  

 
(C) City shall reimburse Consultant for pre-approved expenses reasonably incurred 

by Consultant in furtherance of its duties under this Agreement. Such expenses may include 
mileage, meals, or hotel accommodations. City shall not reimburse for any expense unless 
Consultant first obtains City’s prior written authorization before incurring such expense. 
Consultant will provide appropriate documentation and receipts of such expenditures when 
submitting them for reimbursement. 

 
4. Covenants. Consultant agrees to faithfully and diligently perform the duties required by this 

Agreement and will not engage in any activity that is or may be contrary to the welfare, interest, 
or benefit of City. 

 
5. City Responsibilities. In addition to City’s payment obligations, as set forth in Section 3.3 above, 

City shall report the total amount of all payments to Consultant, including any expenses, in 
accordance with federal Internal Revenue Services and State of Oregon Department of Revenue 
Regulations. 

 
 
 
6. Termination. 

 
6.1 Termination for Convenience. This Agreement may be terminated by either party upon thirty (30) 

days’ written notice to the other or at any time upon mutual written consent to parties. If 
terminated for default, the notice of termination shall set forth the manner in which the other is in 
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default. The consultant shall be paid the agreement price only for services performed in 
accordance with the manner of performance as set forth in this Agreement. 

 
Upon termination under this Section, unless terminated for breach, Consultant shall be entitled to 
payment in accordance with the terms of this Agreement for work completed and accepted before 
termination less previous amounts paid and any claim(s) City has against Consultant. Pursuant to 
this Section, Consultant shall submit an itemized invoice for all unreimbursed work completed 
before termination and all Agreement closeout costs actually incurred by Consultant. City shall 
not be liable for any costs invoiced later than thirty (30) days after termination unless Consultant 
can show good cause beyond its control for the delay. 
 

7. Disengagement Agreement. Upon receiving a notice of termination, and except as otherwise 
directed in writing by City, Consultant will continue to perform Auditing Services to the date 
agreed upon as the termination date.  
 

8. Standard of Care. The standard of care applicable to Consultant’s service will be the degree of 
skill and diligence normally employed by professionals performing the same or similar services at 
the time such services are performed. Consultant will re-perform any services not meeting this 
standard without additional compensation and shall perform such additional work as may be 
necessary to correct errors in the Auditing Services required under this Agreement without undue 
delay and without additional costs. 
 

9. Remedies. In the event of breach of this Agreement, the parties shall have the following 
remedies: 

 
 9.1 If terminated by City due to a breach by Consultant, City may complete the work either itself, by 

agreement with another consultant, or by a combination thereof. If the cost of completing the 
work exceeds the compensation to Consultant as provided under this Agreement, then Consultant 
shall pay to City the amount of the reasonable excess. 

 
 9.2 In addition to the above remedies for a breach by Consultant, City also shall be entitled to any 

other equitable and legal remedies that are available. 
 
 9.3 If City breaches this Agreement, Consultant’s remedy shall be limited to termination of the 

Agreement and receipt of Agreement payments to which Consultant is entitled. 
 
 9.4 City shall not be liable for any indirect, incidental, consequential, or special damages under the 

Agreement or any damages arising solely from terminating the Agreement in accordance with its 
terms. 

  
10. Confidentiality. Consultant shall maintain the confidentiality, both external and internal, of any 

confidential information to which it is exposed by reason of this Agreement. Consultant warrants 
that its employees assigned to this Agreement shall maintain necessary confidentiality. Consultant 
shall require similar agreements from any Consultant subcontractors to maintain the 
confidentiality of City information. 

 
11. Notice. Any required or permitted notices hereunder must be given in writing at the address of 

each party set forth below, or to such other address as either party may substitute by written 
notice to the other in the manner contemplated herein, by one of the following methods: hand 
delivery; registered, express, or certified mail, return receipt requested, postage prepaid; or 
nationally-recognized private express courier: 

 
 
 City:   City of La Pine 

14



 

 

Attn: Ashley Ivans, Finance Director 
PO Box 2460 
La Pine, OR 97739 

 
 Contractor:  Sensiba, LLP 
    Attn: Brenda Bartlett 
    499 Southwest Upper Terrace Drive, Suite A 
    Bend, OR 97702 
 
12. Insurance. Consultant shall maintain the following limits of insurance with a carrier(s) rated A- or 

better by A.M. Best: 
 
 12.1 General Commercial liability insurance -- $2,000,000 aggregate 
 
 12.2 Professional liability insurance -- $3,000,000 aggregate  

 
 12.3 Workers’ Compensation insurance -- Statutory workers' compensation and employer's 

liability insurance for the State of Oregon 
 
 12.4 Automobile Liability Insurance -- $1,000,000 each accident 
 

Consultant shall: (a) provide City with a copy of a current Certificate of Insurance with the 
coverages listed above; (b) include City as an additional insured for General Commercial 
Liability (subject to the terms and conditions of the applicable Consultant insurance policy). The 
Certificate of Insurance shall include an "Additional Insured" endorsement in favor of the City of 
La Pine. This endorsement must be in compliance with state laws and regulations; and (c) provide 
City with 30-day notice prior to cancellation. (d) The Contractor, its subcontractors, if any, and 
all employers providing work, labor or materials under this Contract who are subject employers 
under the Oregon Workers' Compensation Law shall comply with ORS 656.017, which requires 
them to provide workers' compensation coverage that satisfies Oregon law for all their subject 
workers. Out-of-state employers must provide workers' compensation coverage for their workers 
that comply with ORS 656.126. Employers' Liability Insurance with coverage limits of not less 
than $500,000 each accident shall be included. 

 
13. Access to Records. The Consultant shall maintain, and the City and its duly authorized 

representatives shall have access to the books, documents, papers, and records of the Consultant 
which are directly pertinent to this specific contract for the purpose of making audit, examination, 
excerpts, and transcripts for a period of seven (7) years following audit completion, unless City 
sets a longer period by written notice. Copies of applicable records shall be made available upon 
request. Payment for cost of copies is reimbursable by City. 

 
14. Indemnity. To the extent permitted by law, Consultant shall protect, defend, indemnify and hold 

City harmless from and against all claims, demands, damages, costs, actions and causes of 
actions, liabilities, fines, penalties, judgments, expenses and attorney fees, resulting from the 
injury or death of any person or the damage to or destruction of property, or the infringement of 
any patent, copyright, trademark or trade secret, arising out of the work performed or goods 
provided under this Agreement or Consultant’s violation of any law, ordinance or regulation, 
contract provision or term, or condition of regulatory authorization or permit, except for damages 
resulting from the sole negligence of City.  

 
15. Force Majeure. Consultant shall not be deemed in default hereof nor liable for damages arising 

from its failure to perform its duties or obligations hereunder if such failure is due to causes 
beyond its reasonable control, including, but not limited to, acts of God, acts of civil or military 
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authorities, fires, floods, windstorms, earthquakes, strikes or other labor disturbances, civil 
commotion or war. 

 
16. Independent Contractor. Consultant is an independent contractor for all purposes and is not 

entitled to any compensation other than the compensation provided for under this Agreement. 
While City reserves the right to set various schedules and evaluate the quality of Consultant’s 
completed work, City cannot and will not control the means and manner of Consultant’s 
performance. Consultant is responsible for determining the appropriate means and manner of 
performing the work provided for under this Agreement. Consultant is responsible for all federal 
and state taxes applicable to compensation and payment paid to Consultant under this Agreement 
and will not have any amounts withheld by City to cover Consultant’s tax obligations. Consultant 
is not eligible for any City fringe benefit plans. It is recognized that Consultant may or will be 
performing work during the term for other parties and that City is not the exclusive user of the 
services that Consultant provides.  

 
17. Federal Funds. f payment under this Agreement is to be charged against federal funds, Consultant 

is not currently employed by the federal government and the amount charged does not exceed 
Consultant’s normal charge for the type of service provided. 

 
18. No Benefits. Consultant will not be eligible for any federal Social Security, state Worker’s 

Compensation, unemployment insurance or Public Employees Retirement System benefits from 
payments made pursuant to this Agreement, except as a self-employed individual. 

 
19. PERS. Consultant is not a member of the Oregon Public Employees Retirement System and is not 

employed for a total of 600 hours or more in the calendar year by any public employer 
participating in the Retirement System. 

 
20.  Assignment. Consultant shall not assign or subcontract any of its obligations under this 

Agreement without City’s prior written consent, which may be granted or withheld in City’s sole 
discretion. Any subcontract made by Consultant shall incorporate by reference all the terms of 
this Agreement. City’s consent to any assignment or subcontract shall not release Consultant from 
liability under this Agreement or from any obligation to be performed under this Agreement, 
whether occurring before or after such consent, assignment, or subcontract, and City shall incur 
no obligation other than its obligations under this Agreement. The Consultant agrees that if 
subcontractors are employed in the performance of this Agreement, the Consultant and its 
subcontractors are subject to the requirements and sanctions of ORS Chapter 656, Workers’ 
Compensation. 

 
21. Public Contracting Requirements. Consultant shall comply with all federal, state, and local laws 

and ordinances applicable to the work under this Agreement, including, without limitation, 
applicable provisions of the Oregon Public Contracting Code including ORS 279B.020, 
279B.220, 279B.230, and 279B.235, as more particularly set forth in Exhibit C.  

 
22.  Governing Law. This Agreement is to be governed by and under the laws of the State of Oregon.  
 
23.  Consent to Jurisdiction. The parties hereby consent to jurisdiction of the Deschutes County 

Circuit Court, Deschutes County, Oregon, over all legal matters pertaining to this Agreement, 
including, but not limited to, its enforcement, interpretation, or rescission. 

 
24.  Arbitration. If any disputes, disagreements, or controversies arise between the parties pertaining 

to the interpretation, validity, rescission, or enforcement of this Agreement, the parties shall, upon 
the request of City, submit such dispute to binding arbitration under the Oregon Uniform 
Arbitration Act, ORS 36.600 et seq. Arbitration shall be requested by delivering to the other party 
a written request for arbitration. Within five (5) days of receipt of such request, the parties shall 
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select a mutually agreeable arbitrator and designate mutually agreeable rules of arbitration. If the 
parties cannot agree upon an arbitrator within five (5) days, an arbitrator may be appointed by the 
presiding judge of the Deschutes County Circuit Court, upon the request of either party submitted 
in accordance with ORS 36.645. If the parties have not designated mutually agreeable rules of 
arbitration at such time as the arbitrator is appointed, the arbitrator shall adopt rules for the 
arbitration. The arbitrator’s decision shall be binding upon the parties. 

 
25. Continuation During Disputes. Notwithstanding any dispute under this Agreement, whether 

before or during arbitration, the Consultant shall continue to perform its work pending resolution 
of a dispute and City shall make payments as required by the Agreement for undisputed portions 
of work. 

 
26.  Attorney Fees. If suit, action, or arbitration is brought either directly or indirectly to rescind, 

reform, interpret or enforce the terms of this Agreement, the prevailing party shall recover and the 
losing party hereby agrees to pay reasonable attorney’s fees incurred in such proceeding, in both 
the trial and appellate courts, as well as the costs and disbursements. Further, if it becomes 
necessary for City to incur the services of an attorney to enforce any provision of this Agreement 
without initiating litigation, Consultant agrees to pay City’s attorney’s fees so incurred. Such 
costs and fees shall bear interest at the maximum legal rate from the date incurred until the date 
paid by losing party. 

 
27. Severability. If any provision of this Agreement is held by a court of competent jurisdiction to be 

invalid or unenforceable, the remainder of the Agreement shall continue in full force and effect 
and shall in no way be impaired or invalidated.  

 
28.  Facsimile Signatures. The delivery of signatures to this Agreement by facsimile or other 

electronic transmission shall be binding as original signatures. 
 
29.  Entire Agreement. This Agreement shall be the exclusive agreement between the parties for the 

Auditing Services. No modification of this Agreement shall be effective unless in writing and 
signed by an authorized representative of both parties, except as otherwise authorized herein. 

 
30.  Signatures. This Agreement is not effective unless and until it is approved, signed, and dated by 

an authorized representative of each party. 
 
 
CITY:       CONSULTANT: 
 
 
______________________    ___________________________________ 
City of La Pine      [INSERT CONSULTANT NAME] 
 
 
By:       By:       
Title:       Title:       
Date:       Date:       
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EXHIBIT A 

 

REQUEST FOR PROPOSALS 
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Request for Proposals (RFP) 

for 

Municipal Audit Services 

 
 

Closing Deadline: April 15, 2024 

Time Due: 4:00 p.m. 

 

Mailing Address: 

City of La Pine 

Attn: Ashley Ivans, Finance Director 

PO Box 2460 

La Pine, OR 97739 

 

Hand Delivery: 

City of La Pine 

Attn: Ashley Ivans, Finance Director 

16345 Sixth Street 

La Pine, OR 97739 

 

SCHEDULE 

 

REQUEST FOR PROPOSAL ISSUED…….....................................March 15, 2024 

LAST DATE FOR SOLICITATION CLARIFICATIONS.................April 10, 2024 

PROPOSALS DEADLINE..................................................................April 15, 2024 

INTERVIEWS (TENTATIVE)………………………………..…….April 22, 2024 

NOTICE OF INTENT TO AWARD...................................................April 24, 2024 

LAST DATE TO PROTEST AWARD………………………………..May 1, 2024 

CONTRACT SIGNED…………….......................................................May 8, 2024 
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SECTION 1 
 

INTRODUCTION 

 
The City of La Pine (City) is accepting proposals from qualified firms of certified public 

accountants to provide financial consulting and audit services to the City beginning with the 

fiscal year ending June 30, 2024, with the option of continuing consulting and auditing services 

for the four (4) subsequent fiscal years.  
 

OVERVIEW OF LA PINE 
 

The City of La Pine is Oregon’s newest, and second fastest growing, city. Incorporated in 
late-2006, the City is located in Deschutes County, Oregon, south of Bend and Sunriver. 

La Pine is a rural community nestled along the Little Deschutes River, surrounded by the 
Deschutes National Forest, Newberry National Volcanic Monument, and countless Cascade 

Lakes. With a population of approximately 3,100 within City and over 12,000 residents 
nearby, La Pine has significant commercial and industrial activity. The City provides 

sewer, water, public works, finance, planning, economic development, and code 
enforcement services. 

 

The City has a City Manager as head administrative officer, and a Finance Director to 

administer its accounting functions. The Finance Director carries out various duties 

including monthly bank reconciliations, completing the City’s bi-monthly payroll, payroll tax 

reporting, fixed asset accounting, entering adjusting entries, handling the City’s investments, 

and preparing monthly financial reports. The Finance Director also collaborates with the 

auditor through the audit process. 

 

Two other administrative staff handle many day-to-day accounting functions, including 

receiving and recording payments, preparing and mailing utility bills, processing the City’s 

accounts payable, and other duties. 

 

The City’s accounting software is Caselle. The City prepares its financial statements using a 

modified accrual basis of accounting. Under this basis of accounting, the City recognizes 

assets, liabilities, net position/fund equity, revenues and expenditures when they result from 

cash transactions with a provision for capital assets and depreciation, recognition of long-

term debts, and utility deposits. 

 

The most recent audited annual financial statement and budget documents are available upon 

request.  

 Selected financial indicators and workload measures. 
Adopted budget for FY 2023-2024 $38,209,269 
Adopted budget for FY 2022-2023 $58,060,469 
# bank and cash management accounts 7 

# checks processed in FY 2022-2023 from 
check register 

601 

20



 

 

City of La Pine 

Request for Proposals for Auditor Services  3 

 

# cash receipts processed in FY 2022-
2023 from cash receipt register 

11,068 

# full-time equivalent employees in 
FY 2023-2024 

11 
 

# utility (water/sewer) customers 1340 
# funds in FY 2023-2024 12 
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SECTION 2 
 

 

SCOPE OF SERVICES BEING REQUESTED 
 

The primary services being requested are listed in one of two categories below. As applicable, 

the services being requested are for the City of La Pine. 

 

Specific Services. 

 

1. A thorough examination in accordance with generally accepted auditing standards of 

the financial information and supplemental schedules for all City funds. The City 

requires at least two Single Audits for the FY 2023-2024, and 2024-2025, and 

potentially more. 

2. Year-end fund account combinations, government wide, and governmental fund and 

proprietary fund financial statements. 

3. Drafting of the Annual Financial Reports in accordance with all applicable GASB 

and/or FASB pronouncements.  

4. An examination, if applicable, in accordance with the laws of Oregon and the Single 

Audit Act Amendments of 1996 and OMB Circular A-133. 

5. Assistance with and review of Management Discussion and Analysis (MD&A) and 

incorporating the MD&A in reports. 

6. Consulting services throughout the term of the contract on financial related issues 

including, but not limited to budgeting, internal controls, best practices, pronouncement 

interpretations, and guidance on compliance issues.  

7. A pre-audit meeting between the auditing firm, the City Manager and the Finance 

Director will be conducted prior to the audit each year. During this meeting, items to be 

discussed include: audit schedule, working paper standards and requirements, and 

deadlines. A list shall be presented by the auditor at this time indicating the information 

required from City staff. 

8. An exit conference is required of the auditing firm on completion of all fieldwork as to 

inform the Finance Director and City Manager of pertinent findings. Formal report 

presentation by the auditing firm may be required before a regular session of the 

La Pine City Council, preferably before each annual report is submitted to the Secretary 

of State, Audit’s Division. 

9. A letter expressing an opinion on the financial statements. Written notice to the City in 

advance if the opinion is less than unqualified along with justification of the opinion. 

10. The firm will issue two separate written letters of recommendation to City management 

after completion of the audit, covering the firm’s review of the adequacy of internal 

accounting controls and other audit investigations. The firm shall assist management in 

advice and counsel in implementing those recommendations as required. 
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11. The auditing firm shall submit an electronic version of the reports to the State Division 

of Audits and to the City no later than December 31st of each year. 

General Services. 

 

1. All funds and accounts of the City are to be covered by the audit examination.  

2. The City is often subject to the additional audit requirements imposed by the Single 

Audit Act Amendments of 1996 and OMB Circular A-133, Audits of State and Local 

Governments. The audit firm is expected to prepare and deliver its report on the single 

audit no later than November for the preceding fiscal year. 

3. The audit examination shall be made in accordance with generally accepted 

governmental procedures as prescribed in the AICPA Industry Audit Guide – Audits of 

State and Local Governmental Units and in GAAFR.  

4. Report any unusual conditions encountered during the course of the audit.  

5. Examine other reports or perform other services as required. 

 

INFORMATION TO BE PROVIDED BY CITY 
 

City staff will complete and balance all accounts at year-end, and will furnish, at a minimum, the 

following information and work-papers in conjunction with the audit engagement: 
 

1. Staff will prepare the final closing of the books. The City will provide the auditors with 

a trial balance by fund and all accounting detail necessary to perform the audit. 

2. Staff will prepare all work papers requested by the Auditor prior to the start of interim 

and/or final fieldwork. 

3. Staff will generate the necessary confirmation letters based on templates provided by 

the auditors. 

4. Staff will be available during the audit to assist in providing information, 

documentation and explanations as needed as well as access to the financial system to 

view records and print reports.  

5. The City will provide the auditor with reasonable workspace including access to the 

internet and a photocopier. 

6. The City Administrator will provide the auditor with a signed Representation Letter at 

the conclusion of the audit. 

 

GENERAL PROVISIONS 
 

1. The intent of the City of La Pine is to negotiate a five (5) year contract with the second 

- fifth year contingent upon successful completion of the first year as determined by the 

City. The contract would cover fiscal years ending June 30, 2024, 2025, 2026, 2027, 

2028 and 2029. 

2. If the contract is satisfactorily carried through for five (5) years, the engagement may 

be renewed for another five (5) years at the option of the City. 
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3. Either party may cancel the written contract by giving notice, in writing, to the other 

party at least ninety (90) days prior to July 1 of each year. 

4. Ownership of the financial statements and audit reports shall belong to the City of 

La Pine and it is expressly understood that publication of the audit report (in whole or 

in part) or reference to such audit report shall be at the sole discretion of the City of 

La Pine. 

5. Services of the auditing firm that extend beyond the normal work anticipated are 

contingent upon Contractor’s prior written notification to the City Finance Director, 

and written City approval. Fees for such additional services will be negotiated in 

advance. 

6. Performance under any resulting audit contract may commence as soon after contract 

execution as is agreeable to both parties. Contract terms shall include that, for the fiscal 

year ending June 30, 2024, the field audit work shall be completed no later than 

October 31, 2024. A draft of the financial and audit reports for the 2023/24 fiscal year 

shall be submitted to the City no later than November 15, in order for City staff to 

review and use those reports in preparation of the final report MD&A. The final Annual 

Financial Statements and Audit Report for the fiscal year ending June 30, 2025, shall be 

completed by December 15, 2025. The financial audit services for the fiscal year 

ending June 30, 2026 will conclude with a final report presentation by the auditor at a 

regular session of the La Pine City Council on or before December 15, 2026. A similar 

timeline for each subsequent audited fiscal year will be established by the Finance 

Director and the auditing firm. 

 

INFORMATION TO BE PROVIDED BY PROPOSERS 
 

To be considered by the City, please provide the following information in the exact order listed: 

 

1. Describe how your firm will approach the audit, including the manner in which you 

intend to use computer-assisted auditing procedures, statistical sampling techniques, 

specialized governmental audit programs, and technical review of the reports prior to 

issuance. Three or fewer example audit(s) may be provided and will not count against 

page limitations but are not required. 

2. Describe the communication process used by the firm to discuss issues with the 

management and council.  

3. Identify the local office partners, manager and key staff members who would be 

assigned to the audit. Describe their roles and provide a brief description of their 

professional experience.  

4. Discuss commitments you will make to staff continuity, including your staff turnover 

experience in the last three years. 

5. Explain how you would propose to use city personnel, if at all, to assist you during the 

audit, and indicate the approximate time requirement. 
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6. Describe your firm’s personnel development program and your continuing professional 

educational requirements. Identify specialized programs in the area of municipal 

accounting and auditing.  

7. Describe your firm’s capability and experience in providing financial-related consulting 

services to local government units and identify your local office consultants who would 

provide such services.  

8. Submit an example of constructive suggestions your firm has provided to other local 

government units for improving internal accounting controls and administrative 

procedures. 

9. Identify your firm’s current municipal auditing engagements and indicate the number of 

years your firm has provided services to them. Provide the names and contact 

information for other similarly sized clients of the partner and/or manager that will be 

assigned to our organization. 

10. Estimate the hours associated with providing the required services including, but not 

limited to examination of the financial records, preparation of all the financial 

statements and supplemental information and creation of the City’s and Agency’s 

Annual Financial Statements and Audit Report. Estimate of the hours associated with a 

typical examination in accordance with the Single Audit Act. Also estimate the 

percentage of this work that will be performed on-site. 

11. Describe the method you would use in charging for any technical assistance on 

accounting and/or reporting questions, other special requests, reports or broadening of 

the scope – i.e., how such a request would be handled, rates, etc.  

12. Submit two samples of recent management reports that you have issued regarding an 

audit, preferably of an Oregon municipality, which has similar services and is of 

comparative size with the City of La Pine. 

13. Provide details and outcome of any complaints against your firm or staff members or 

any disciplinary action imposed on your firm or staff members by the Oregon State 

Board of Accountancy or Oregon Secretary of State, Audits Division. 

14. Comment on your firm’s participation in peer review programs. Include a copy of the 

audit firm’s latest peer review report and letter of comments. 

15. Describe how and why your firm is different from other firms being considered, and 

why our selection of your firm as our external consultant and auditor is in the City’s 

best interest. Include any other information that you believe will assist the City in 

making its selection. 

16. Provide the following fees: 

a) Estimate of the maximum fee for providing above-described services to the City 

of La Pine and maximum hours the fee would include. 

b) Billing rates for all applicable classifications of professional personnel for 

financial related consulting or additional billable services. 

c) State whether your fees include travel and out-of-pocket expenses, or whether 

such costs are billed separately. 
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d) Projection of a maximum annual percentage of increase that can be expected in 

subsequent fiscal years. Include method used each year to adjust fees. 

 

SUBMISSION REQUIREMENTS AND PROVISIONS 
 

1. Three (3) copies of sealed proposals are required. One should be marked “Original.”  

 

2. Proposals shall not exceed 10 pages (excluding the title page, letter of transmittal, and 

required attachments) and shall include: 

 

a) A cover sheet indicating an interest in providing consulting and auditing services 

to the City of La Pine, and providing the following: 

i) Full legal name of proposing business entity  

ii) Structure or type of business entity  

iii) Name(s) of the person(s) authorized to represent the Proposer in any 

negotiations  

iv) Name(s) of the person(s) authorized to sign any contract that may result  

v) Contact person’s name, mailing or street addresses, phone, and email 

address  

vi) Statement that no redactions are requested, if applicable  

vii) Oregon Board of Accountancy license number as municipal auditor  

viii) Statement as to Proposer’s standing with the Oregon Board of 

Accountancy 

ix) Signature of Proposer representative, authorized to bind Proposer 

 

b) Firm Qualifications and Experience: Provide a brief overview of the firm’s 

experience performing municipal audits. Include the results of the audit firm’s 

most recent external quality review, any findings discovered as part of that review 

and actions taken to correct those findings. The audit firm must also disclose 

information on the circumstances and status of any disciplinary action taken or 

pending against the audit firm during the past three (3) years with state regulatory 

bodies or professional organizations, as well as any pending or settled litigation 

within the past three (3) years. 

 

c) Outline Project Team: 

i) Experience and Qualifications of Key Personnel: Identify all key 

personnel who will be assigned to work on this project including names, 

CPA license numbers, and Oregon Municipal Audit Roster numbers. 

Include a summary of their background and experience in auditing 

similar organizations as well as their roles and assigned responsibilities 

under the proposal. 

ii) Identify one senior project manager who will be responsible for the day-

to-day management of personnel and serve as the primary contact for 

City’s project manager. 
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iii) Describe the role and responsibility of personnel that will be assigned to 

this project, including the percent of time that each individual will spend 

on the project in relation to their overall work hours. 

iv) Describe your firm’s policy and practices related to rotating audit staff. 

 

d) References: Provide contact information for three (3) of the firm’s current 

municipal auditing clients in Oregon. Contact information should include the 

name of the public agency, name and title of contact person, telephone number, 

and email address. 

 

e) A signed attestation form, which is enclosed with this solicitation document, 

providing written assurances of the proposer’s ability to meet the City’s required 

criteria for selection. 

f) Differentiators. Describe what makes your firm different from other firms 

providing the same service and describe how that will translate to the level of 

services received. 

 

3. Proposals must be received no later than 4:00 p.m. on April 15, 2024. Proposals 

received after this deadline will not be considered. 

4. Proposals must be in a sealed envelope marked “Audit Services Proposal” and mailed 

to: 

City of La Pine 

Attn: Ashley Ivans, Finance Director 

PO Box 2460 

La Pine, OR 97739 

 

or delivered to: 

City of La Pine 

Attn: Ashley Ivans, Finance Director 

16345 Sixth Street 

La Pine, OR 97739 

 

5. If any person contemplating submitting a proposal for the contract has a question 

concerning any provision of the proposal documents, the question should be submitted 

to the City’s Finance Director. The person submitting the request will be responsible 

for its prompt delivery. Oral interpretations or statements cannot modify the provisions 

of the proposal documents. Any interpretation of the proposal documents will be made 

only by a written addendum, duly issued and a copy of the addendum will be mailed or 

delivered to each person receiving a set of proposal documents from the City. Receipt 

of an addendum must be acknowledged by signing and returning a copy of the 

addendum with the proposal. 
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6. After the scheduled closing time for the receipt of proposals and before acceptance of a 

proposal, no proposer will be permitted to withdraw the proposal unless said acceptance 

is delayed for a period exceeding thirty (30) days. Any proposals received after the 

scheduled closing time shall be returned to the proposers. Withdrawal of a proposal 

shall not disqualify the proposer from submitting another proposal provided the time 

for receipt of proposals has not expired. Any request for withdrawal of a proposal shall 

be executed and signed by an authorized agent of the proposer. 

7. Any exceptions to the specifications of this RFP must be clearly identified in writing in 

the proposal and referenced in the cover sheet. 

8. Any proposer who believes any of the proposed specifications may limit competition 

among potential proposers must submit written comments or objections on the 

proposed specifications to the City of La Pine, Attn: Ashley Ivans, Finance Director, 

PO Box 2460, La Pine, Oregon 97739. The comments must specify why the proposed 

specification limits competition, and must be received no later than five (5) calendar 

days before closing.  

 

 

EVALUATION CRITERIA 
 

Evaluation consideration will include the following: 

 
Evaluation Criteria Scoring 

Firm’s municipal audit expertise and experience 

and qualifications of key personnel 

30% 

Audit approach and schedule 20% 

References 20% 

Fees for service 20% 

Differentiators 10% 

 

AWARD / REJECTION 
 

Award of the contract in the form attached will be made to the proposer whose proposal is, in the 

opinion of the City Manager and Finance Director, in the best interest of the City, price and other 

factors considered. The City reserves the right to reject all proposals or to reject any proposal not 

in accordance with this solicitation. Submittal of a proposal indicates proposer’s intent to be 

bound to the form contract attached. The City reserves the right to make changes and complete 

this contract in its sole discretion. 

 

When an item that is proposed is not the same as the item specified in the RFP documents, the 

City shall determine whether or not the proposed item shall be considered as an approved equal. 

If the item is not determined to be an approved equal, that proposal item shall be rejected. This 

determination shall be made prior to contract award. 

 

An evaluation committee will be responsible for initially reviewing the competing proposals, 

based upon the criteria set forth in this Request for Proposals. Selection may be made directly 

from the proposals submitted, or the City may conduct interviews with potential finalists. The 
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committee will select the proposer determined to meet the best interest of the City, and the 

committee’s recommendation will be forwarded to City Council. The City Council shall make 

the final contract award determination. 

 
Attachments: 

 

Attachment A – Fee Proposal 

Attachment B - Authorized Signatures and Attestation 

Attachment C - Personal Service Agreement for Auditing Services 
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ATTACHMENT A 

FEE PROPOSAL 

 

In accordance with the Request for Proposals for Professional Auditing Services, 

the firm referenced below submits the following hourly fee quotation and hours 

proposed for all positions to be assigned to the audit: 

 

Fee for Fiscal Year End June 30, 2024: 

 
Key Personnel Audit 

Hours 
Hourly 
Rate 

Total 

Engagement 
Partner 

   

Engagement 
Manager 

   

Engagement 
Senior 

   

Engagement Staff    

Clerical/Support 
Staff 

   

Other    

 

In accordance with the Request for Proposals for Professional Auditing Services the 

firm referenced below submits the following cost proposal for the term of the 

contract: 

Fee proposal for Fiscal Years Ending June 30: 

 

 2024 2025 2026 2027 2028 

Financial Statement Audit      

Single Audit (if required)      

Cost of Supplies and 
Materials 

     

Additional Fees (if 

applicable*) 

     

Total      

*Technical assistance, as needed, is expected from the audit firm throughout the 

fiscal year that may include inquiries regarding accounting, reporting and internal 

control issues. If fees related to this technical assistance are not included in the 

firm’s financial statement audit fee, please include them here. 
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Attachment A: Fee Proposal (continued) 

 

I hereby certify that the undersigned is authorized to represent the firm stated 

below, and empowered to submit this bid, and if selected, authorized to sign a 

contract for the services identified in the RFP. 

 

Firm Name:  

Signature:  

Printed Name:  

Title:  

Date:  

Email Address:  
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ATTACHMENT B 

AUTHORIZED SIGNATURES AND ATTESTATION 
 

I/we, the undersigned, an authorized representative of 

____________________________________ 
 

________, whose address is: _____________________________________________________ 

have read and thoroughly understand the specifications, instructions and all other conditions of 

the Request for Proposal issued by the City of La Pine for Municipal Audit Services for fiscal 

years ended June 30, 2024, 2025, 2026, 2027, and 2028. 

 

Acting on behalf of my/our firm, which is listed above, I/we do attest that the services offered by 

my/our firm meet the City of La Pine specifications in every respect, (check one) ________ 

without exceptions or _________with exceptions (provide detailed explanation on a separate 

sheet). 

 

The proposal in its entirety shall be valid for 90 days from the proposal due date. 

 

The proposal has been created independently and without collusion designed to limit 

independent bidding or competition. 

 

I/we therefore offer and make this proposal to furnish to the City of La Pine the audit and 

consulting services detailed in my/our proposal at the prices indicated. 

 

Firm Name: _________________________________________________________ 

Signature: _________________________________________________________ 

Printed Name: _________________________________________________________ 

Title:  _________________________________________________________ 

Date:  _________________________________________________________ 

 

Signature: _________________________________________________________ 

Printed Name: _________________________________________________________ 

Title:  _________________________________________________________ 

Date:  _________________________________________________________ 

 

Signature: _________________________________________________________ 

Printed Name: _________________________________________________________ 

Title:  _________________________________________________________ 

Date:  _________________________________________________________ 
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ATTACHMENT C 

 

CITY OF LA PINE 

 

PERSONAL SERVICE AGREEMENT 

FOR AUDITING SERVICES 

 
BASED UPON the proposals submitted in response to the Request for Proposals for Municipal 

Audit Services (RFP) issued by City of La Pine (City), City and ____________________________ 
(Consultant) hereby enter into an agreement for the provision of personal services in accordance with the 
RFP and Consultant’s Proposal.  

 
All terms of the following exhibits are hereby incorporated by reference into this Agreement, and 

Consultant agrees to comply with each:   
 
(1)  Exhibit A – Request for Proposals  
(2) Exhibit B – Consultant’s Proposal 
(3) Exhibit C – ORS 279B requirements for Personal Service Contracts 
(4) Exhibit D – Scope of Work  

 
 In the event of any conflict, the terms of this Agreement shall control, followed by Exhibits A, C, 
D, then B, in that order. 
 
1. Term. The term of this Agreement shall extend from May 1, 2024, to December 31, 2029, unless 

extended for up to one additional five-year term by City. 
 
2. Scope of Work. Consultant agrees to perform during the term of this Agreement, the following 

services: 
 

2.1 Generally, Consultant shall provide all materials and services associated with providing auditing 
services to City (City Services) as set forth in City’s RFP for Auditing Services dated _______, 
2024, and Consultant’s proposal dated __________, 2024, incorporated herein as Exhibits A and 
B, respectively.  
 

2.2 Specifically, Consultant shall perform the services set forth in the Scope of Work incorporated 
herein as Exhibit D. 

 
2.3 Consultant shall not perform and City shall not pay for Consultant’s services which are outside 

the work described in this Section 2, unless City provides prior written consent for such work. 
Consultant’s services which are outside of the Scope of Work and approved by City shall be 
charged as provided in Exhibit B. 
 

2.4 Consultant agrees that it will complete work under this Agreement in accordance with the 
schedule established in Section 2.7 of Exhibit A. If Consultant does not complete and provide the 
reports required in Exhibit D by December 15 of the year following the fiscal year being audited, 
City will charge a penalty of $100 for each day that the reports are late, unless the delays are 
attributable to City or the parties mutually agree to a later submission date. If December 15 falls 
on a Saturday or Sunday, the following Monday shall become the due date for reports.  

 
2.5Ownership of the audit report belongs to City and it is expressly understood that publication of the 

audit, in whole or in part, or reference to the audit, will be at the sole discretion of City. 
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3. Compensation. 
 
3.1 Compensation. For the services described and performed by Consultant, City agrees to pay, and 

the Consultant agrees to accept, compensation up to the maximum not to exceed amount of: 
 

Fiscal Year Ending 6/30/2024 
(including Single Audit)  $____________ 
Fiscal Year Ending 6/30/2025 $____________ 
Fiscal Year Ending 6/30/2026 $____________ 
Fiscal Year Ending 6/30/2027 $____________ 
Fiscal Year Ending 6/30/2028 $____________ 

 
3.2 Invoices. Invoices for Consultant’s services shall be based upon Consultant’s fees and hourly 

rates as set forth in Exhibit B, up to the maximum amounts, above. These amounts shall be billed 
to City in summary form, detailing the previous month’s fees and costs and the percentage of the 
project completed to date, on or about the1st day of each month for all services performed 
through the last day of the prior month. Backup invoices, supporting documentation, and records 
evidencing the progress made on the project to date shall be provided by Consultant at City’s 
request.  

 
3.3 Payments. 

 
(A) City will review Consultant’s invoice and within ten (10) days of receipt notify 

Consultant in writing if there is a disagreement or dispute with the invoice. If there are no such 
disputes, City shall pay the invoice amount in full within thirty (30) days of invoice date. 

 
(B) If City fails to make any payment due Consultant for services and expenses 

within thirty (30) days of the date on Consultant’s invoice therefore, late fees will be added to 
amounts due Consultant at the rate of 1.0 percent (1%) per month from original invoice date. In 
addition, Consultant may, after giving seven (7) days’ written notice to City, suspend services 
under this Agreement until Consultant has been paid in full all amounts due for services, 
expenses, and charges, except any invoices in dispute. Invoices in dispute are not subject to such 
late fees until such time as they are no longer in dispute.  

 
(C) City shall reimburse Consultant for pre-approved expenses reasonably incurred 

by Consultant in furtherance of its duties under this Agreement. Such expenses may include 
mileage, meals, or hotel accommodations. City shall not reimburse for any expense unless 
Consultant first obtains City’s prior written authorization before incurring such expense. 
Consultant will provide appropriate documentation and receipts of such expenditures when 
submitting them for reimbursement. 

 
4. Covenants. Consultant agrees to faithfully and diligently perform the duties required by this 

Agreement and will not engage in any activity that is or may be contrary to the welfare, interest, 
or benefit of City. 

 
5. City Responsibilities. In addition to City’s payment obligations, as set forth in Section 3.3 above, 

City shall report the total amount of all payments to Consultant, including any expenses, in 
accordance with federal Internal Revenue Services and State of Oregon Department of Revenue 
Regulations. 
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6. Termination. 
 
6.1 Termination for Convenience. This Agreement may be terminated by either party upon thirty (30) 

days’ written notice to the other or at any time upon mutual written consent to parties. If 
terminated for default, the notice of termination shall set forth the manner in which the other is in 
default. The consultant shall be paid the agreement price only for services performed in 
accordance with the manner of performance as set forth in this Agreement. 

 
Upon termination under this Section, unless terminated for breach, Consultant shall be entitled to 
payment in accordance with the terms of this Agreement for work completed and accepted before 
termination less previous amounts paid and any claim(s) City has against Consultant. Pursuant to 
this Section, Consultant shall submit an itemized invoice for all unreimbursed work completed 
before termination and all Agreement closeout costs actually incurred by Consultant. City shall 
not be liable for any costs invoiced later than thirty (30) days after termination unless Consultant 
can show good cause beyond its control for the delay. 
 

7. Disengagement Agreement. Upon receiving a notice of termination, and except as otherwise 
directed in writing by City, Consultant will continue to perform Auditing Services to the date 
agreed upon as the termination date.  
 

8. Standard of Care. The standard of care applicable to Consultant’s service will be the degree of 
skill and diligence normally employed by professionals performing the same or similar services at 
the time such services are performed. Consultant will re-perform any services not meeting this 
standard without additional compensation and shall perform such additional work as may be 
necessary to correct errors in the Auditing Services required under this Agreement without undue 
delay and without additional costs. 
 

9. Remedies. In the event of breach of this Agreement, the parties shall have the following 
remedies: 

 
 9.1 If terminated by City due to a breach by Consultant, City may complete the work either itself, by 

agreement with another consultant, or by a combination thereof. If the cost of completing the 
work exceeds the compensation to Consultant as provided under this Agreement, then Consultant 
shall pay to City the amount of the reasonable excess. 

 
 9.2 In addition to the above remedies for a breach by Consultant, City also shall be entitled to any 

other equitable and legal remedies that are available. 
 
 9.3 If City breaches this Agreement, Consultant’s remedy shall be limited to termination of the 

Agreement and receipt of Agreement payments to which Consultant is entitled. 
 
 9.4 City shall not be liable for any indirect, incidental, consequential, or special damages under the 

Agreement or any damages arising solely from terminating the Agreement in accordance with its 
terms. 

  
10. Confidentiality. Consultant shall maintain the confidentiality, both external and internal, of any 

confidential information to which it is exposed by reason of this Agreement. Consultant warrants 
that its employees assigned to this Agreement shall maintain necessary confidentiality. 
Consultant shall require similar agreements from any Consultant subcontractors to maintain the 
confidentiality of City information. 
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11. Notice. Any required or permitted notices hereunder must be given in writing at the address of 
each party set forth below, or to such other address as either party may substitute by written 
notice to the other in the manner contemplated herein, by one of the following methods: hand 
delivery; registered, express, or certified mail, return receipt requested, postage prepaid; or 
nationally-recognized private express courier: 

 
 City:   City of La Pine 

Attn: Ashley Ivans, Finance Director 
PO Box 2460 
La Pine, OR 97739 

 
 Contractor:  _________________________ 
    _________________________ 
    _________________________ 
 
12. Insurance. Consultant shall maintain the following limits of insurance with a carrier(s) rated A- or 

better by A.M. Best: 
 
 12.1 General Commercial liability insurance -- $2,000,000 aggregate 
 
 12.2 Professional liability insurance -- $3,000,000 aggregate  
 
 12.3 Workers’ Compensation insurance -- Statutory workers' compensation and employer's 

liability insurance for the State of Oregon 
 
 12.4 Automobile Liability Insurance -- $1,000,000 each accident 
 

Consultant shall: (a) provide City with a copy of a current Certificate of Insurance with the 
coverages listed above; (b) include City as an additional insured for General Commercial 
Liability (subject to the terms and conditions of the applicable Consultant insurance policy). The 
Certificate of Insurance shall include an "Additional Insured" endorsement in favor of the City of 
La Pine. This endorsement must be in compliance with state laws and regulations; and (c) provide 
City with 30-day notice prior to cancellation. (d) The Contractor, its subcontractors, if any, and 
all employers providing work, labor or materials under this Contract who are subject employers 
under the Oregon Workers' Compensation Law shall comply with ORS 656.017, which requires 
them to provide workers' compensation coverage that satisfies Oregon law for all their subject 
workers. Out-of-state employers must provide workers' compensation coverage for their workers 
that comply with ORS 656.126. Employers' Liability Insurance with coverage limits of not less 
than $500,000 each accident shall be included. 

 
13. Access to Records. The Consultant shall maintain, and the City and its duly authorized 

representatives shall have access to the books, documents, papers, and records of the Consultant 
which are directly pertinent to this specific contract for the purpose of making audit, examination, 
excerpts, and transcripts for a period of seven (7) years following audit completion, unless City 
sets a longer period by written notice. Copies of applicable records shall be made available upon 
request. Payment for cost of copies is reimbursable by City. 

 
14. Indemnity. To the extent permitted by law, Consultant shall protect, defend, indemnify and hold 

City harmless from and against all claims, demands, damages, costs, actions and causes of 
actions, liabilities, fines, penalties, judgments, expenses and attorney fees, resulting from the 
injury or death of any person or the damage to or destruction of property, or the infringement of 
any patent, copyright, trademark or trade secret, arising out of the work performed or goods 
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provided under this Agreement or Consultant’s violation of any law, ordinance or regulation, 
contract provision or term, or condition of regulatory authorization or permit, except for damages 
resulting from the sole negligence of City.  

 
15. Force Majeure. Consultant shall not be deemed in default hereof nor liable for damages arising 

from its failure to perform its duties or obligations hereunder if such failure is due to causes 
beyond its reasonable control, including, but not limited to, acts of God, acts of civil or military 
authorities, fires, floods, windstorms, earthquakes, strikes or other labor disturbances, civil 
commotion or war. 

 
16. Independent Contractor. Consultant is an independent contractor for all purposes and is not 

entitled to any compensation other than the compensation provided for under this Agreement. 
While City reserves the right to set various schedules and evaluate the quality of Consultant’s 
completed work, City cannot and will not control the means and manner of Consultant’s 
performance. Consultant is responsible for determining the appropriate means and manner of 
performing the work provided for under this Agreement. Consultant is responsible for all federal 
and state taxes applicable to compensation and payment paid to Consultant under this Agreement 
and will not have any amounts withheld by City to cover Consultant’s tax obligations. Consultant 
is not eligible for any City fringe benefit plans. It is recognized that Consultant may or will be 
performing work during the term for other parties and that City is not the exclusive user of the 
services that Consultant provides.  

 
17. Federal Funds. f payment under this Agreement is to be charged against federal funds, Consultant 

is not currently employed by the federal government and the amount charged does not exceed 
Consultant’s normal charge for the type of service provided. 

 
18. No Benefits. Consultant will not be eligible for any federal Social Security, state Worker’s 

Compensation, unemployment insurance or Public Employees Retirement System benefits from 
payments made pursuant to this Agreement, except as a self-employed individual. 

 
19. PERS. Consultant is not a member of the Oregon Public Employees Retirement System and is not 

employed for a total of 600 hours or more in the calendar year by any public employer 
participating in the Retirement System. 

 
20.  Assignment. Consultant shall not assign or subcontract any of its obligations under this 

Agreement without City’s prior written consent, which may be granted or withheld in City’s sole 
discretion. Any subcontract made by Consultant shall incorporate by reference all the terms of 
this Agreement. City’s consent to any assignment or subcontract shall not release Consultant 
from liability under this Agreement or from any obligation to be performed under this 
Agreement, whether occurring before or after such consent, assignment, or subcontract, and City 
shall incur no obligation other than its obligations under this Agreement. The Consultant agrees 
that if subcontractors are employed in the performance of this Agreement, the Consultant and its 
subcontractors are subject to the requirements and sanctions of ORS Chapter 656, Workers’ 
Compensation. 

 
21. Public Contracting Requirements. Consultant shall comply with all federal, state, and local laws 

and ordinances applicable to the work under this Agreement, including, without limitation, 
applicable provisions of the Oregon Public Contracting Code including ORS 279B.020, 
279B.220, 279B.230, and 279B.235, as more particularly set forth in Exhibit C.  

 
22.  Governing Law. This Agreement is to be governed by and under the laws of the State of Oregon.  
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23.  Consent to Jurisdiction. The parties hereby consent to jurisdiction of the Deschutes County 
Circuit Court, Deschutes County, Oregon, over all legal matters pertaining to this Agreement, 
including, but not limited to, its enforcement, interpretation, or rescission. 

 
24.  Arbitration. If any disputes, disagreements, or controversies arise between the parties pertaining 

to the interpretation, validity, rescission, or enforcement of this Agreement, the parties shall, upon 
the request of City, submit such dispute to binding arbitration under the Oregon Uniform 
Arbitration Act, ORS 36.600 et seq. Arbitration shall be requested by delivering to the other party 
a written request for arbitration. Within five (5) days of receipt of such request, the parties shall 
select a mutually agreeable arbitrator and designate mutually agreeable rules of arbitration. If the 
parties cannot agree upon an arbitrator within five (5) days, an arbitrator may be appointed by the 
presiding judge of the Deschutes County Circuit Court, upon the request of either party submitted 
in accordance with ORS 36.645. If the parties have not designated mutually agreeable rules of 
arbitration at such time as the arbitrator is appointed, the arbitrator shall adopt rules for the 
arbitration. The arbitrator’s decision shall be binding upon the parties. 

 
25. Continuation During Disputes. Notwithstanding any dispute under this Agreement, whether 

before or during arbitration, the Consultant shall continue to perform its work pending resolution 
of a dispute and City shall make payments as required by the Agreement for undisputed portions 
of work. 

 
26.  Attorney Fees. If suit, action, or arbitration is brought either directly or indirectly to rescind, 

reform, interpret or enforce the terms of this Agreement, the prevailing party shall recover and the 
losing party hereby agrees to pay reasonable attorney’s fees incurred in such proceeding, in both 
the trial and appellate courts, as well as the costs and disbursements. Further, if it becomes 
necessary for City to incur the services of an attorney to enforce any provision of this Agreement 
without initiating litigation, Consultant agrees to pay City’s attorney’s fees so incurred. Such 
costs and fees shall bear interest at the maximum legal rate from the date incurred until the date 
paid by losing party. 

 
27. Severability. If any provision of this Agreement is held by a court of competent jurisdiction to be 

invalid or unenforceable, the remainder of the Agreement shall continue in full force and effect 
and shall in no way be impaired or invalidated.  

 
28.  Facsimile Signatures. The delivery of signatures to this Agreement by facsimile or other 

electronic transmission shall be binding as original signatures. 
 
29.  Entire Agreement. This Agreement shall be the exclusive agreement between the parties for the 

Auditing Services. No modification of this Agreement shall be effective unless in writing and 
signed by an authorized representative of both parties, except as otherwise authorized herein. 

 
30.  Signatures. This Agreement is not effective unless and until it is approved, signed, and dated by 

an authorized representative of each party. 
 
 
CITY:       CONSULTANT: 
 
 
______________________    ___________________________________ 
City of La Pine      [INSERT CONSULTANT NAME] 
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By:       By:       
Title:       Title:       
Date:       Date:       
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EXHIBIT A 

 

REQUEST FOR PROPOSALS 
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EXHIBIT B 

 

CONSULTANT’S PROPOSAL 
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EXHIBIT C 

 

ORS CHAPTER 279B PUBLIC CONTRACTING REQUIREMENTS 

PERSONAL SERVICES 

 

 

(1) Contractor shall pay promptly, as due, all persons supplying labor or materials for the prosecution 

of the work provided for in the contract, and shall be responsible for such payment of all persons 

supplying such labor or material to any Subcontractor. ORS 279B.220(1). 

(2) Contractor shall promptly pay all contributions or amounts due the Industrial Accident Fund from 

such Contractor or Subcontractor incurred in the performance of the contract. ORS 279B.220(2). 

(3) Contractor shall not permit any lien or claim to be filed or prosecuted against City on account of 

any labor or material furnished and agrees to assume responsibility for satisfaction of any such 

lien so filed or prosecuted. ORS 279B.220(3). 

(4) Contractor and any Subcontractor shall pay to the Department of Revenue all sums withheld from 

employees pursuant to ORS 316.617. ORS 279B.220(4). 

(5) Contractor agrees that if Contractor fails, neglects or refuses to make prompt payment of any 

claim for labor or materials furnished to the Contractor or a Subcontractor by any person in 

connection with the contract as such claim becomes due, City may pay such claim to the persons 

furnishing the labor or material and charge the amount of payment against funds due or to 

become due Contractor by reason of the contract. The payment of a claim in the manner 

authorized hereby shall not relieve the Contractor or his surety from his or its obligation with 

respect to any unpaid claim. If City is unable to determine the validity of any claim for labor or 

material furnished, City may withhold from any current payment due Contractor an amount equal 

to said claim until its validity is determined and the claim, if valid, is paid. 

(6) Contractor shall promptly, as due, make payment to any person, copartnership, association, or 

corporation, furnishing medical, surgical and hospital care or other needed care and attention, 

incident to sickness or injury, to employees of such Contractor, of all sums which the Contractor 

agrees to pay for such services and all monies and sums which the Contractor collected or 

deducted from the wages of employees pursuant to any law, contract or agreement for the purpose 

of providing or paying for such service. ORS 279B.230(1). 

(7) All subject employers working under the contractor are either employers that will comply with 

ORS 656.017, or employers that are exempt under ORS 656.126. ORS 279B.230(2). 

 

(8) Contractor shall pay employees for overtime work performed under the contract in accordance 

with ORS 653.010 to 653.261 and the Fair Labor Standards Act of 1938 (29 USC 201, et seq). 

ORS 279B.235(3). 

 

(9) The Contractor must give notice to employees who work on this contract in writing, either at the 

time of hire or before commencement of work on the contract, or by posting a notice in a location 
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frequented by employees, of the number of hours per day and the days per week that the 

employees may be required to work. ORS 279B.235(2). 

 

(10) All sums due the State Unemployment Compensation Fund from the Contractor or any 

Subcontractor in connection with the performance of the contract shall be promptly so paid. ORS 

701.430. 

 

(11) Consultant shall, to the maximum extent economically feasible in the performance of this 

Agreement, use recycled paper or other products as defined in ORS 279A.010. 

 

(12) Consultant certifies its compliance with all applicable state and local tax laws, including but not 

limited to ORS 305.385, ORS 305.620, ORS chapters 316, 317 and 318. Consultant certifies it 

will continue to comply with all such tax laws during the term of this contract. Consultant’s 

failure to comply with such state and local tax laws prior to executing this contract or during the 

term of this contract constitutes a default for which City may terminate this contract and seek 

damages and other relief available under the terms of this contract or applicable law. ORS 

279B.045. 

(13) Contractor certifies that it has not discriminated and will not discriminate against minorities, 

women, emerging small business enterprises or a business enterprise that is controlled by or that 

employs a veteran as defined in ORS 408.225 in obtaining any required subcontractors. ORS 

279A.110. 

 

(14) As used in this section, “nonresident contractor” means a contractor that has not paid 

unemployment taxes or income taxes in the state of Oregon during the 12 calendar months 

immediately preceding submission of the bid for the contract, does not have a business address in 

this state, and stated in the bid for the contract that it was not a “resident bidder” under ORS 

279A.120. When a public contract is awarded to a nonresident contractor and the contract price 

exceeds $10,000, the contractor shall promptly report to the Department of Revenue on forms to 

be provided by the department the total contract price, terms of payment, length of contract and 

such other information as the department may require before the bidder may receive final 

payment on the public contract. ORS 279A.120. 
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EXHIBIT D 

 

SCOPE OF WORK 

 

[TO BE FILLED IN] 
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ORS CHAPTER 279B PUBLIC CONTRACTING REQUIREMENTS 

PERSONAL SERVICES 

 

 

(1) Contractor shall pay promptly, as due, all persons supplying labor or materials for the prosecution 

of the work provided for in the contract, and shall be responsible for such payment of all persons 

supplying such labor or material to any Subcontractor. ORS 279B.220(1). 

(2) Contractor shall promptly pay all contributions or amounts due the Industrial Accident Fund from 

such Contractor or Subcontractor incurred in the performance of the contract. ORS 279B.220(2). 

(3) Contractor shall not permit any lien or claim to be filed or prosecuted against City on account of 

any labor or material furnished and agrees to assume responsibility for satisfaction of any such 

lien so filed or prosecuted. ORS 279B.220(3). 

(4) Contractor and any Subcontractor shall pay to the Department of Revenue all sums withheld from 

employees pursuant to ORS 316.617. ORS 279B.220(4). 

(5) Contractor agrees that if Contractor fails, neglects or refuses to make prompt payment of any 

claim for labor or materials furnished to the Contractor or a Subcontractor by any person in 

connection with the contract as such claim becomes due, City may pay such claim to the persons 

furnishing the labor or material and charge the amount of payment against funds due or to 

become due Contractor by reason of the contract. The payment of a claim in the manner 

authorized hereby shall not relieve the Contractor or his surety from his or its obligation with 

respect to any unpaid claim. If City is unable to determine the validity of any claim for labor or 

material furnished, City may withhold from any current payment due Contractor an amount equal 

to said claim until its validity is determined and the claim, if valid, is paid. 

(6) Contractor shall promptly, as due, make payment to any person, co-partnership, association, or 

corporation, furnishing medical, surgical and hospital care or other needed care and attention, 

incident to sickness or injury, to employees of such Contractor, of all sums which the Contractor 

agrees to pay for such services and all monies and sums which the Contractor collected or 

deducted from the wages of employees pursuant to any law, contract or agreement for the purpose 

of providing or paying for such service. ORS 279B.230(1). 

(7) All subject employers working under the contractor are either employers that will comply with 

ORS 656.017, or employers that are exempt under ORS 656.126. ORS 279B.230(2). 

 

(8) Contractor shall pay employees for overtime work performed under the contract in accordance 

with ORS 653.010 to 653.261 and the Fair Labor Standards Act of 1938 (29 USC 201, et seq). 

ORS 279B.235(3). 

 

(9) The Contractor must give notice to employees who work on this contract in writing, either at the 

time of hire or before commencement of work on the contract, or by posting a notice in a location 

frequented by employees, of the number of hours per day and the days per week that the 

employees may be required to work. ORS 279B.235(2). 
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(10) All sums due the State Unemployment Compensation Fund from the Contractor or any 

Subcontractor in connection with the performance of the contract shall be promptly so paid. ORS 

701.430. 

 

(11) Consultant shall, to the maximum extent economically feasible in the performance of this 

Agreement, use recycled paper or other products as defined in ORS 279A.010. 

 

(12) Consultant certifies its compliance with all applicable state and local tax laws, including but not 

limited to ORS 305.385, ORS 305.620, ORS chapters 316, 317 and 318. Consultant certifies it 

will continue to comply with all such tax laws during the term of this contract. Consultant’s 

failure to comply with such state and local tax laws prior to executing this contract or during the 

term of this contract constitutes a default for which City may terminate this contract and seek 

damages and other relief available under the terms of this contract or applicable law. ORS 

279B.045. 

(13) Contractor certifies that it has not discriminated and will not discriminate against minorities, 

women, emerging small business enterprises or a business enterprise that is controlled by or that 

employs a veteran as defined in ORS 408.225 in obtaining any required subcontractors. ORS 

279A.110. 

 

(14) As used in this section, “nonresident contractor” means a contractor that has not paid 

unemployment taxes or income taxes in the state of Oregon during the 12 calendar months 

immediately preceding submission of the bid for the contract, does not have a business address in 

this state, and stated in the bid for the contract that it was not a “resident bidder” under ORS 

279A.120. When a public contract is awarded to a nonresident contractor and the contract price 

exceeds $10,000, the contractor shall promptly report to the Department of Revenue on forms to 

be provided by the department the total contract price, terms of payment, length of contract and 

such other information as the department may require before the bidder may receive final 

payment on the public contract. ORS 279A.120. 
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EXHIBIT D 

 

SCOPE OF WORK 

 

Specific Services.  

1. A thorough examination in accordance with generally accepted auditing standards of the 

financial information and supplemental schedules for all City funds. The City requires at least 

two Single Audits for the FY 2023-2024, and 2024-2025, and potentially more.  

2. Year-end fund account combinations, government wide, and governmental fund and proprietary 

fund financial statements.  

3. Drafting of the Annual Financial Reports in accordance with all applicable GASB and/or FASB 

pronouncements.  

4. An examination, if applicable, in accordance with the laws of Oregon and the Single Audit Act 

Amendments of 1996 and OMB Circular A-133.  

5. Assistance with and review of Management Discussion and Analysis (MD&A) and incorporating 

the MD&A in reports.  

6. Consulting services throughout the term of the contract on financial related issues including, but 

not limited to budgeting, internal controls, best practices, pronouncement interpretations, and 

guidance on compliance issues.  

7. A pre-audit meeting between the auditing firm, the City Manager and the Finance Director will 

be conducted prior to the audit each year. During this meeting, items to be discussed include: 

audit schedule, working paper standards and requirements, and deadlines. A list shall be 

presented by the auditor at this time indicating the information required from City staff.  

8. An exit conference is required of the auditing firm on completion of all fieldwork as to inform 

the Finance Director and City Manager of pertinent findings. Formal report presentation by the 

auditing firm may be required before a regular session of the La Pine City Council, preferably 

before each annual report is submitted to the Secretary of State, Audit’s Division.  

9. A letter expressing an opinion on the financial statements. Written notice to the City in advance if 

the opinion is less than unqualified along with justification of the opinion.  

10. The firm will issue two separate written letters of recommendation to City management after 

completion of the audit, covering the firm’s review of the adequacy of internal accounting 

controls and other audit investigations. The firm shall assist management in advice and counsel in 

implementing those recommendations as required.  

11. The auditing firm shall submit an electronic version of the reports to the State Division of Audits 

and to the City no later than December 31st of each year.  

 

General Services.  

 

1. All funds and accounts of the City are to be covered by the audit examination.  

2. The City is often subject to the additional audit requirements imposed by the Single Audit Act 

Amendments of 1996 and OMB Circular A-133, Audits of State and Local Governments. The 

audit firm is expected to prepare and deliver its report on the single audit no later than November 

for the preceding fiscal year.  
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3. The audit examination shall be made in accordance with generally accepted governmental 

procedures as prescribed in the AICPA Industry Audit Guide – Audits of State and Local 

Governmental Units and in GAAFR.  

4. Report any unusual conditions encountered during the course of the audit.  

5. Examine other reports or perform other services as required.  

 

79



 

 

 
CITY OF LA PINE 

STAFF REPORT 
 
 

Meeting Date: May 22, 2024 
 

TO: City Council 

FROM: Geoff Wullschlager, City Manager  
 

SUBJECT: Rate Adjustments (Solid Waste) & Expansion of Services 

[ ] Resolution [ ] Ordinance 

[ ] No Action – Report Only [ ] Public Hearing 

[ ] Formal Motion  [X] Other/Direction: Please see below 
  
 
Councilmembers: 

 
As proposed in presentation by Republic Services, please find attached a proposal of a 3% rate increase for waste 
management. This proposal draws upon the original franchise agreement as implemented by Ordinance No. 2007-3 
(sic) which granted exclusive Franchise to La Pine Disposal & Recycling, Inc. (“Wilderness”) and outlined the terms and 
conditions of said franchise. It also references Ordinance No. 2020-06 which recognized the transfer of this exclusive 
franchise to Allied Waste Transfer Services of Oregon, LLC. (“Republic”) and observes all the terms and conditions of 
both legislative actions as they relate to rate increases.  
 
The proposal, if passed, will implement a 3% rate increase, as requested by Allied Waste Transfer Services of Oregon, 
LLC. (“Republic”), across all services made available to the public in the City of La Pine. 
 
Some items to consider in this proposal: 
 

• The “agreement(s)” as legislatively adopted requires the franchisee to provide their proposal by written 
notice sixty (60) days ahead of proposed rate changes, we received notice on May 6, 2024. 

• The “agreement(s)” as legislatively adopted requires applications shall be filed by franchisee prior to May 1st, 
of any given year, we received application on May 6, 2024. 

 
Analysis: While the City received this notice and application at less than the agreed upon notification and application 
period, City Administration does not have objection to consideration based on this contractual element. 
 

• At the time of this report, it is unknown if Allied Waste Transfer Services of Oregon, LLC. (“Republic”) has 
provided a rate adjustment notification letter draft as in years past for service recipients which would assist 
the city in conveying this rate request/adjustment by the vendor (see Exhibit A.). City staff has not been 
provided with a draft or final letter designated for constituents. 

 
 
 

80



 
Analysis: Council should request the disbursement of a rate adjustment notification letter prior to the consideration 
of said action. 
 

• Service Expansion Request – City Council should consider the request regarding the proposal of expansion of 
services (curbside residential comingled recycling), namely, that the service provides no opt-out to the 
service user. The rates being proposed may cause a financial hardship to our constituents if the services are 
not optional. 

 
Staff Recommendation: 
 
At the time of this report, outstanding questions have been presented. If by the meeting date of June 25, 2024, further 
information is provided by the vendor, there can be cause for the consideration and passage of a resolution by the 
Council, in the best interests of the community and its citizens.  
 
It is recommended that there be ongoing discussion with Allied Waste Transfer Services of Oregon, LLC. (“Republic”) 
with regard to the Service Expansion Request, which can then be addressed by additional legislative or administrative 
action of the Council.  
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Geoff Wullschlager 
16345 Sixth Street 
La Pine, OR 97739 
 
 
Dear Mr. Wullschlager: 
 
Please find enclosed Republic Services’ 2023 annual financial information and projected information for 2024. 
 
Detailed information can be reviewed in the attached financial information.  Significant line items on the revenue and expense lines 
are noted below.   
 
Revenue: 
In 2023, collection revenue increased by $92,549 or 11.8% compared to 2022 due to growth Collection and Recycling Material Sales 
revenues.   
 
Expenses: 
In 2023, expenses increased by $112,436 or 52.3% due to growth in revenue along with other impacts.  Below are details highlighting 
the significant increases by category.   
 
2023 expense increases compared to 2022 by category: Wages, payroll taxes, and benefits by $17,445; Franchise Fees increased by 
$5,566 due to an increase in revenue; Disposal costs increased by $36,601 due to an increase in volume and the gate rate per ton 
increasing at the landfill; and, Insurance increasing by $95,167 due to premium rates increasing along with a claim.   
 
2023 Net Income was at $95,317 with a margin of 10.9%. 
 
Please be advised, Republic Services will be requesting a rate increase of 3% effective July 1, 2024.  With an 3% increase to rates, 
Revenue is expected to increase by $44,435 or 5.1%.  This includes a 2% volume growth factor added.   
 
Expenses are expected to increase by $39,911 or 4.3%.  Expenses were increased by CPI W/S/T index of 5.55%; however, there were 
some categories that are expected to increase at a higher rate.  Those categories include:  Labor is expected to increase by $18,363 or 
8.3% as a result of volume growth along with additional wages associated with a market adjustment and an annual merit adjustment; 
Disposal is expected to increase by $27,436 or 18.2% as a result of volume growth and an increase of the gate rate at the landfill; 
Depreciation is expected to increase by $7,541 or 13.3% for new trucks; Franchise Fees are expected to increase by $3,592 or 5.9% as 
a result of an increase in revenue; and Management Fees are expected to increase by $10,885 or 17.8% as a result of an increase in 
costs associated with IT systems, accounting, environmental responsibility, sustainability initiatives, area and corporate management, 
system infrastructure, and legal support.    
 
In 2024, we anticipate Net Income to be projected at $105,841 with a margin of 11.5%.   
 
We believe the price increase is necessary to cover these costs and maintain the quality and sustainability of our franchise operations 
within the jurisdiction.  We understand the price increases can be challenging for the franchise and our customers; however, we 
believe the increase is necessary to ensure the long-term viability of our operations.  We remain committed to providing our customers 
with high-quality services while working hard to manage costs. 
 
Thank you for your consideration of our request.  If you have any questions or concerns, please do not hesitate to contact us. 
 
 
Sincerely, 
 
 
Erica Lindberg 
General Manager 
Republic Services 
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2023 Financial Results and 2024 Financial Forecast – La Pine

2023 Results:

Revenue:
Increased by $92,549 or 11.8% compared to 2022 driven by Collection 
and Recycling Material Sales revenues.  

Expenses:
In 2023, expenses increased by $112,436 or 52.3% due to growth in 
revenue along with other impacts.  

2023 expense increases compared to 2022 by category: 
• Wages, payroll taxes, and benefits by $17,445; 
• Franchise Fees increased by $5,566 due to an increase in revenue; 
• Disposal costs increased by $36,601 due to an increase in volume and 

the gate rate per ton increasing at the landfill; 
• and, Insurance increasing by $95,167 due to premium rates increasing 

along with a claim.  

2023 Net Income was at $95,317 with a margin of 10.9%.

2024 Forecast:

3% rate increase requested

Revenue: 
Projected to increase by $44,435 or 5.1%.  This assumes a 2% volume 
growth factor.  

Expenses: 
Projected to increase by $39,911 or 4.3%. 
• Labor is expected to increase by $18,363 or 8.3%
• Disposal is expected to increase by $27,436 or 18.2%
• Depreciation is expected to increase by $7,541 or 13.3%
• Franchise Fees are expected to increase by $3,592 or 5.9%
• Management Fees are expected to increase by $10,885 or 17.8% 

In 2024, we anticipate Net Income to be projected at $105,841 with a 
margin of 11.5%.  
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2023 Financial Results and 2024 Financial Forecast – La Pine

2023 Results:

Revenue:
Increased by $92,549 or 11.8% compared to 2022 driven by Collection 
and Recycling Material Sales revenues.  

Expenses:
In 2023, expenses increased by $112,436 or 52.3% due to growth in 
revenue along with other impacts.  

2023 expense increases compared to 2022 by category: 
• Wages, payroll taxes, and benefits by $17,445; 
• Franchise Fees increased by $5,566 due to an increase in revenue; 
• Disposal costs increased by $36,601 due to an increase in volume and 

the gate rate per ton increasing at the landfill; 
• and, Insurance increasing by $95,167 due to premium rates increasing 

along with a claim.  

2023 Net Income was at $95,317 with a margin of 10.9%.

2024 Forecast:

3% rate increase requested

Revenue: 
Projected to increase by $44,435 or 5.1%.  This assumes a 2% volume 
growth factor.  

Expenses: 
Projected to increase by $39,911 or 4.3%. 
• Labor is expected to increase by $18,363 or 8.3%
• Disposal is expected to increase by $27,436 or 18.2%
• Depreciation is expected to increase by $7,541 or 13.3%
• Franchise Fees are expected to increase by $3,592 or 5.9%
• Management Fees are expected to increase by $10,885 or 17.8% 

In 2024, we anticipate Net Income to be projected at $105,841 with a 
margin of 11.5%.  
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Residential Comingled Recycling

`

Proposal: Republic Services is seeking authorization to provide curbside residential comingled recycling 
service for all City of La Pine Customers.  
• $9.79 per month 
• Every other week service
• 95-gallon roll cart 
• Serviced by automated side load collection vehicle
• Mandatory service (No Opt-Out) 

Program Benefits
• Convenience at an affordable rate
• Meeting customer demand

Program Timeline
• Council Approval by July 1, 2024 
• Republic Services to order truck and carts. Trucks can take up to a year to be manufactured and delivered 

due to global supply chain constraints.
• Carts delivered / service beginning in 2025. 

• Customers will not be charged for the program until service begins.
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Carryout/Up the Drive Rate

`

Proposal: Republic Services is seeking addition of a flat rate for Residential Up the Drive or Carryout Services for 
customers in the City of La Pine.  
• $10 per month unless customer has a disability that impacts their ability to move their cart(s) to the curb (in which 

case service will be offered at no charge).
• Opt-in/optional service.
• Flat charge covers the cost of service for all carts on a residential customer’s property and is an additional to base 

rate service charge.

Program Benefits
• Ratepayer fairness

Program Timeline
• Council Approval by July 1, 2024 
• July 2024: Republic to notify existing Up the Drive/Carry Out customers of requirement to opt in to new program at 

new rate. New charge to apply effective September 1.  Customers will be unenrolled unless they opt in.  
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RESIDENTIAL RATES

7/1/2023 7/1/2024 WITH RECYCLE

35 GAL ROLL CART  19.10 19.67 29.46

35 GAL ROLL CART UTD 21.62

65 GAL ROLL CART 31.58 32.53 42.32

65 GAL ROLL CART UTD 36.41

95 GAL ROLL CART 39.86 41.06 50.85

95 GAL ROLL CART UTD 42.91

UP THE DRIVE (UTD) 0.00 10.00 10.00

UP THE DRIVE (UTD) - DISABLED 0.00 0.00 0.00
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P.O. Box 2669   La Pine, Oregon 97739      541/536.1194 

July 30, 2021        
 
 
Dear Valued Customer, 
 
Due to an increase in franchise fees, effective July 1, 2021, your collection rates will increase 
2%, averaging between $0.36 and $0.76 per month depending on your cart size. The 
commercial rate increase will depend on your container size and frequency.  
 
We consistently strive to provide the most cost-effective service while maintaining the 
highest standards of reliability and safety. You will see this adjustment on your July billing 
cycle. The new rates were approved by the La Pine City Council in June, and will be used for 
the continued support of public infrastrcuture.  
 
Republic Services is dedicated to service excellence and our mission is to exceed our 
customers’ highest expectations. For more information regarding this rate increase and how 
it will affect your bill, please contact our customer service team at (541) 536.1194. Thank you 
for your business.  
 
 
Sincerely, 
 
 
Joseph Dear 
General Manager 
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